Sample Committee Request Letter


Date:
May 3, 20XX
To:
Margaret Baker, PhD, RN, CNL

Vice Associate Dean for Graduate Nursing Programs
From:
Tina Hoffbacker

Predoctoral Student for <PhD or DNP>
Subject:
Appointment of Supervisory Committee
I would like to request your approval of the membership of the below-named members of the faculty on my supervisory committee and subsequent forwarding of this request to the Dean of The Graduate School.  

Research or Capstone Interest: My research/capstone interest is in cardiovascular health, specifically as it relates to risk factor awareness and health behaviors in women.  I tentatively intend to utilize the population of women currently entered in the Midlife Women’s’ Health Study for a descriptive correlational study on cardiovascular health status in women.
Tentative Quarter and Year of my General Exam/Capstone Proposal: Winter Quarter 20XX.  

Certification: I certify that the proposed Chairperson below has thoroughly evaluated the appropriateness of each committee member proposed and approves of this request.

Proposed Supervisory Committee
CHAIRPERSON
Name:

Jane Smith, RN, PhD 
Title:

Associate Professor, Biobehavioral Nursing and Health Systems
Profile (70 word limit):  Dr. Smith’s area of expertise is cardiovascular health as it relates to risk factors.  She completed a post-doctoral fellowship in Cardiovascular Risk Factor Reduction, Biostatistics, and Epidemiology at John Hopkins University in 1985-86.  She is presently the President of the American Heart Association for the State of Washington.  Her research interests include risk factor status and description of women and minorities.  
Analysis of how the above-named faculty member will contribute to the specific aims of my program of study and academic goals (70 word limit): As chair, Dr. Smith can apply her expertise in physiology and biophysics to the physiological aspects of my research. I anticipate that she will challenge the conclusions I draw from my data analysis, thus strengthening the rigor of my research. Her experience in publication and research in this area will add support for clarity of content and quality in writing as well.
Conflict of Interest:
Dr. Smith has no conflict of interest in serving on my committee.

GSR 

Name:
Jane Doe, PhD
 

Title:
Professor, Anthropology
Profile (70 word limit):  Dr. Doe’s research and teaching interests focus on variation in human fertility and mortality as they relate to underlying illness, and the biological, cultural, and environmental factors contributing to this variation. She examines age-related, population and individual-level variation in female reproductive and cardiac function. 
Analysis of how the above-named faculty member will contribute to the specific aims of my program of study and academic goals (70 word limit): I am keenly interested in Dr. Doe’s laboratory experience, which specializes in developing and optimizing collection methods and assays for population-level research. I anticipate that she will bring a balanced perspective and set the bar high for quality work from me, from an interdisciplinary perspective.
Conflict of Interest:
Dr. Doe has no conflict of interest in serving on my committee.

MEMBER 
Name:
Karen Snow, RN, PhD
 

Title:
Professor, Biobehavioral Nursing and Health Systems.
Profile (70 word limit):  Dr. Snow has studied women’s health issues extensively and is presently the Director for the Center for Women’s’ Health Research.  She has studied coronary heart disease in women, with numerous publications and research experience in women’s issues.  
Analysis of how the above-named faculty member will contribute to the specific aims of my program of study and academic goals (70 word limit):  Dr. Snow’s expertise in women’s health issues, her study of heart disease in women and background in epidemiology, makes her most suitable for participation as a committee member.  I anticipate that her input from an epidemiological perspective will be an important balance to the clinical perspective of another proposed member of the committee (see below).
Conflict of Interest:
Dr. Snow has no conflict of interest in serving on my committee.

MEMBER

Name:
Edgar Humphrey, RN, PhD 

Title:
Professor, Biobehavioral Nursing and Health Systems.  

Profile (70 word limit):  Dr. Humphrey is a cardiovascular clinical nurse specialist with research interests in cardiovascular variable measurements.  He has done extensive research and publication on specific cardiovascular pathophysiology.  
Analysis of how the above-named faculty member will contribute to the specific aims of my program of study and academic goals (70 word limit): Dr. Humphrey brings the perspective of cardiovascular clinical nursing to my committee membership. I am anticipate that he will enhance the analysis, understanding, and written communication about how my study might be applied now and in the future, clinically as well as in academia.
Conflict of Interest:
Dr. Humphrey has no conflict of interest in serving on my committee.








