Use Institutional Letterhead

March 28, 2008
UW PI Name

Biobehavioral Nursing and Health Systems

University of Washington, Box 357266

Seattle, WA 98195-7266

RE: Letter of Intent Regarding Subcontract with {subcontract agency}

Project Title:__________________________________________

Principal Investigator: __________________________________

Funding Agency: ______________________________________

Period: ___________________________

Total Costs Requested for Budget Period: $__________________

Indirect Costs Requested @ ___% for Budget Period: $________________

Dear _PI NAME_

SUBCONTRACT AGENCY NAME would be happy to participate in the above-referenced project. The appropriate programmatic and administrative personnel of each organization involved in this grant application are prepared to establish the necessary inter-organizational agreement if this proposal is funded.
The attached budget estimates the resources necessary to implement the activities described in the budget narrative and scope of work. 

Please contact ____________________________ at phone #__________ or e-mail address ________________________ if you require other information or have any questions regarding SUBCONTRACT AGENCY’s participation. Please notify us if the project is funded, so that we may implement a subcontract without delay. 

Thank you for the opportunity to be involved in this important project.

_____________________________________________

Name of Person Signing for Agency Date

Role at agency
