Moodle: Instructor Basics
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1 . Find Your Course UWHMoodlew Overview of my courses Edit this page
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2. Move Around

Use breadcrumb ‘ UWMoodle » SoN102 » Forums » Announcements
links: When you

are in your course, use the links at the top left to quickly
jump back to where you started. In this example,
clicking on “Forums” will give you a list of all your
discussion boards in the course. Clicking on “SoN102”
will take you to the course homepage. Clicking on
“UWMoodle” will take you back to the top overview of
all courses.

3. Make Changes | Tum editing on

Turn on editing: Click on the “Turn editing on” button
in the upper right corner to make changes to your course
page. Click it again to turn editing off.
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Move item (click and drag)
Indent, outdent

Edit text and settings
Delete item

Hide, unhide item from students
Change group settings (uncommon)
Get more info/help

Collapse/expand weeks or topics

Highlight one week or topic
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Add items: Use the “Add a resource...” or “Add an
activity...” drop down lists to add items into weeks.
Play around to see what each does, and don’t worry
about the ones that don’t make sense! If you need to
change an item after you initially create it, you may need
to click on the item first and then look for an “update” or
“edit” button in the upper right.

Edit course settings: Click the “Settings” link from the
Administration box on the bottom left of the page.
Students also see this box, but only the items that are
relevant to them (like Grades).
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changed.

Add people to a course: Click the “Assign roles” link
from the Administration box. Click on the role you want
to assign to someone, then search for their name or
email, select their account, and click the arrows to add or
remove them.
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